Dealing with Planning Applications -

Committee Procedure

· The Planning Committee decides all applications which cannot be dealt with under the Scheme of Delegation.

· All applications which are to be decided by the Committee are included in the Plans List, which forms part of the Committee Agenda.

· The Plans List is subdivided into three areas - Skipton, South Craven and North Craven.

· The Plans List contains an officer’s report and recommendation for each application.

· The Plans List is dealt with by Committee in order, although the Chairman has discretion to bring items forward if required.

· The Chairman will state which application is being dealt with and ask the officer if there is anything to be added to the report.  Normally, the officer will only refer to any representations or consultation responses not dealt with in the report.

· Representations are usually summarised in the officer’s report.  For some applications information packs, containing copies of all representations and consultation replies, are sent to members with the agenda papers.  This, however, is an exceptional procedure.

· After the officer has spoken, the Chairman will ask if anybody representing the parish council/meeting, objector or applicant wishes to address the meeting.  If so, they will be asked to speak in that order.

· Following this public participation session the Chairman will open the Committee debate.  Applicants, parish councils/meetings and objectors may not participate in this debate.

· 
Following the debate the Committee will determine the application; defer it for consideration at a future meeting (e.g. to allow for a Committee site visit or to obtain amendments or further information) or give delegated authority to the Head of Planning Services to deal with the application in a particular way (e.g. to allow for amendments to be negotiated).

Guidelines for Applicants,

Parish Councils/Meetings and Objectors

wishing to address the Planning Committee

i. Only applications which are to be considered by Committee will be subject to presentations by applicants, parish councils/meetings and objectors.

ii. Parish councils/meetings, one objector (representing all objectors where there are more than one) and applicants will each be allowed up to 5 minutes to address the Committee, and will appear in the stated order.

iii. One person representing all who wish to make representations in favour will be allowed 5 minutes to address the Committee only if the applicant does not wish to address it.

iv. Any person or parish council/meeting entitled to address the Committee may elect to be represented by an agent.

v. Each person or parish council/meeting entitled to address the meeting shall have only one opportunity to do so in respect of any application being considered.  The Chairman may allow a further opportunity to speak to any or all of the persons entitled to speak.  This provision is entirely at the Chairman’s discretion and will be put into effect only where the Chairman considers that the circumstances are so exceptional that this course of action can be justified.

vi. Where the matters raised by a person or parish council/meeting addressing the Committee are clearly not capable of being taken into account as planning considerations, the Chairman shall have the discretion to intervene and if necessary, disqualify that person from speaking further.

vii. Applicants (via their agents where applicable), objectors and parish councils/meetings will be notified of their rights to be heard by the Planning Committee by standard letter dispatched at the same time as the Committee Agenda is published.

viii. The Chairman of the Committee may, at his/her discretion, extend the period of time for addressing the Committee in exceptional circumstances, but will extend the time equally to all persons entitled to speak.

Guidelines for Procedure on Trees 

and Woodland Applications
The guidelines given for addressing the Committee on planning applications should be followed for tree and woodland applications.

Guidelines for Procedure on 

Enforcement Items
In the case of enforcement items, the people entitled to address the Committee will not fall within the usual applicant/objector categories.  Those entitled to address the Committee on enforcement items will be:

· Any third party affected by the unauthorised development/breach of planning control.

· The parish council/meeting.

· The person who has carried out the unauthorised development or breach of planning control.

Each of the above will be allowed up to 5 minutes to address the Committee, before the item is debated by the Committee.


Guidelines for Procedure on

Other Agenda Items Including

Items to be Taken in Private
The public participation procedures also apply to any other items on the Planning Committee agenda.  The persons entitled to address the Committee may vary depending on the nature of the item to be debated, but will normally include a person wishing to raise objections to an item/proposal, the parish council/meeting and either an applicant or a person wishing to make representations in support of an item/proposal.  Each person or parish council/meeting entitled to address the Committee will be allowed 5 minutes to address the Committee before the item is debated by the Committee.

Additionally, in any case where the Committee’s deliberations might be in private, for example where it has been recommended by officers that a report be taken in private, the parish council/meeting, an objector (or a representative of objectors, if there is more than one) and the applicant or a person wishing to make representations in support of an item/proposal will be given the opportunity to make their views known to the Committee (limited to 5 minutes each) before the Committee goes into private session.

Development Control Areas
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Contact Names and Numbers

Head of Planning Services
Duncan Hartley 
(01756) 706440

Planning Manager 

Sian Watson 
(01756) 706450
Local Plans and Conservation

Planning Officer 

Matthew Collins 
(01756) 706462

Planning Assistant

Ruth Geddes
 

 (01756) 706232
Development Control

Skipton Area Planning Officer
Roger France 
(01756) 706452

South Craven Area Planning Officer 
Richard Preston 
(01756) 706446

North Craven Area Planning Officer 
Jay Everett 
(01756) 706465

Assistant Planning Officers 
Roy Banks
                             (01756) 706449

Vacant 
(01756) 706453

Enforcement/Trees Officer 

Ted Gill 
(01756) 706447

Office Hours

Monday - Thursday
         8.45 am - 5.15 pm

Friday  
               8.45 am - 4.45 pm

Addressing the Planning Committee

INTRODUCTION
The Council’s Planning Committee has resolved that applicants, parish councils/meetings and objectors will be given the opportunity to speak directly to the members of the Committee with regard to planning applications which are to be decided by the Committee.

Additionally, on 13th September 1999, the Planning Committee resolved to extend the Public Participation Scheme to all other Committee Agenda items.

Applications which are decided under the Council’s Scheme of Delegation (see Planning Advice Leaflet No. 2) will not be subject to the procedures detailed in this leaflet.

Overleaf are the Council’s guidelines for applicants, parish councils/meetings and objectors addressing the Planning Committee.

A - North Craven Area


B - Skipton Area


C - South Craven Area
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